What are the options?
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l[ARI\ HOW 10 USE THE DOODLE AP?

FUL TOOL FOR JMU ADP STUDENTS IN SCHEDULING
COHABORAT ONTL M[ FOR GROUP PROJECTS

NN AT THE END OF THS LESSON, YOU WILL BE ABLE T0 DO THE FOLLOWING ON YOUR OWN':

Ak
AR

L. ACCESS THEDOODLE APP ONLINE

STABLISH A FREE DOODLE ACCOUNT.

SEDOODLE T0 CREATE A SURVEY TO FIND THE BEST MEETING TIME FOR A GROUP.
SE DOODLE T0 ADD (AND EDIT) DATE AND TIME OPTIONS.

SEDOODLE T0 INVITE PEOPLE TO PARTICIPATE N THE SURVEY.

0G OUT OF YOUR FREE DOODLE ACCOUNT,

USEDOODLE TO CHECK THE RESULTS OF THE SURVEY T0 DETERMINE BEST MEETING DATE AND TIME.
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0BJECTIVE L
ACCESS THE DOODLE APP ONLINE

* (0 T0 £1175://D0DDLECOM
I

o TIPE “DODDLE” INTO YOUR
e BROWSER'S SEARCH BAR



https://doodle.com/

OBJECTIVE /:
TABLLSH A tREE DOODLE ACCOUNT

o INTER JOUR NAME
o ENTER 10U EMATL ADDRESS
o [REATE A SECURE PASSWORD
o [LICK "REGISTER”
0k

o 10U CAN REGISTER USING YOUR
MICROSOFT, GOOGLE, OR FACEBOOK
ACCOUNT




OBJECTIVE 3:
USE DOODLE T0 CREATE A SURVEY 10 HIND

EBESTUEETING TIMEEOR A A0V eeomD. CREATETHE MEETING
FERST.. CHECK YOUR AVATLABILLTY

Find the best

DETERMINE YOUR AVATLABILTTY AND THE

TIMELINE OF WHEN THE MEETING NEEDS T0 : AR HEETINGS
HAPPEN TO ENSURE YOU MEET DUE DATES AND LICK ON THE "CKEATE MEETING™ bOX N GROUP MEETING

DEADLINES. (OLUMN TO BEGIN CREATING THE SCHEDULE SURVEY.




THTRD - DETATLS 0BJECTIVE 3: (CONTINUED)

USEDOODLE T0 CREATE A SURVEY T0 FIND THE

o BEST MEETING TIME FOR A GROUP.
CREATE A TITLE FOR YOUR ( - s i
COLLABORATIVE SESSTON s

e __ORYOUCAN ALSD SELECT

© MDAWGTONERTE — povvenm oot 5
MEETING OR THEVIRTUAL™ . 0 e j
LF Y0U PLAN T0 HOLD THE DESCRIPTLON TN Th o THEN CLLCK “CONTINUE

MEETING VIRTUALLY... "NOTES” SECTION




0BJECTIVE

U5t DOODL
DATEAND

I
10 ADD AND EDIT

IMEQPTIONS

FIRST...SELECT YOUR FORMAT

« [JSE THE MONTH, WEEK, OR TEXT OPTION T0 VIEW TIME
SLOTS IN THE FORMAT OF YOUR CHOICE.

o JOUR FIRST TIME
CALENDAR. THTS

, LTWILL PROMPT YOU TO CONNECT A

WILL RELP YOU DETERMINE YOUR

AVATLABILITY WHEN SELECTING DATES AND TIME.

What are the options?
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OBJECTIVE }: (CONTINUED)
USE DOODLE T0 ADD AND EDIT
o SELECT THE DATE AND TIMES YOU WESH T0 SELECT

Ok MONTH FORMAT VIE
uuuuuuuuuu I - o (LICK ON THEDAYS
o [HEN SELECT THE TIME SLOTS ON THE
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OBJECTIVE }: (CONTINUED) _
gl ANTHITSITROPRPR {01 WEEK FORMAT VIEW (RECOMMENDED):
1

LONS o SELECTATIMEBLOCK ON THE DAY YOU WISH T0

Whataréﬁtprzmoe”options? SHEH
= g, o DRAG THEBOX DOWN 10 EXTEND THE TIME BLOCK
LONGER THAN AN HOUR; OK DRAG 11 UP 10 SHORTEN

2 2 | & |32 |32|3)|¢% THE TIME BLOCK. 1T WILL DEFAULT T0 THIS FIRST

SEITING.

e (LTCK ON OTHER BLOCKS AND /OR DAYS T0 ADD
ADDITIONAL OPTIONS.

o 10U CAN CLTCK AND DRAG THE BLOCK T0 ADJUST
THE TIME FRAME OR MOVE BLOCK T0'ANOTRER DAY.

o (LTCK"CONTINUE™ WHEN ALL OPTIONS ARE SET




OBJECTIVE §: (CONTINUED) _
USE DOODLE T0 ADD AND EDIT DATE FOR TEXT FORMAT VIEW:

AND TIME OPTIONS MANUALLY TYPE TN YOUR DATE AND TIME OPTIONS

Doodle

What are the options?

o WHEN ALL OPTIONS ARE ENTERED, CLICK “CONTINUE”



OB]EUIVE

USE DOODLE TO INVITE PEOPLE TO PARTICIPATE IN THE SURVEY.

{OUWTLL HAVE  [RUARLCARE
TWO OPTIONS o ENTER EMAIL ADDRESS MANUALLY OR

LINK YOUR CONTACT LIST
JLORSNIVRLIT « 17 4 iEsSAGE T0 TNVITEES TF

INVITE: DESTRED
e (LTCK "SEND”

0PTION 2:

. —

o SEND THE LINK IN AN EMATL MESSAGE ——
(REATED TN YOUR EMATL PLATFORM




OBJECTIVE b:
LOL OUT m YOU{ H{H O e

JUODLE ACLOUNT,

« FROM ANY SCREEN TN THE AP, AT g
THE TOP RTGHT PORTION OF THE
MENU B4R, HOVER THE CURSER OVER
10U NAME

* SCROLL DOWN 10 *L0G 0UT”
o CLICK 106 OUT”

Help

Legal Notice

Privacy settings




Doodle Fricing e-

Bookable Calendars

Share your rolling availability with clients,
candidates or students. Learn more

Invitations All v

ADP Class - Group Project Collaboration Session #1
(9 15 options
as 6 out of 6 voted

Create your first Bookable Calendar

Calendars
You haven't added a calendar

Connect a calendar

Contacts
You haven't added contacts

Add contacts

T RETURN TO WEBSTTE.

06 BACK-TN TO WEBSITE
CLTCK ON THE INVITATION YOU REVIEW




OBJECTLVE J: (CONTINUED)
U DOODLE TO CHECK THE RESULTS OF THE SURVEY T0
ETERMINE BEST MEETING DATE AND TIME. o REVIEW THE CHOTCES MADE BY THE

SECOND...REVIEW INVITEE SELECTIONS R

Table  Caendar OKFOKYH DATES WITH THE MOST
OPLE AVATLABLE TO ATTEND.
LECT THE DATE THAT WORKS FOR
MOST THAT INCLUDES “YES™ AND “If
NEED BE™ OPTIONS,

LFYOU HAVE TWO DATES WITH THE
SAME AMOUNT AVATLABLE, |
RECOMMEND SELECTING TRE DATE
WITH THE MOST “1ES™ ANSWERS.
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[HIRD...SELECT THE DATE

O ricing o eth Huck
* Choose final option 2 Invite More v
PXlass - Group Project Collab-
oration Session #1 e Gonr
by Beth Huck + 2 hours ago « Print
= o CONFIRM YOUR CHOTCE
Aug Aug Aug Aug Aug Aug Sep Sep Sep Sep Sep
30 30 30 31 31 31 1 1 1 2 2

[I(K [HOO HNA UPTION” e SHOULD Bt HIGHLIGHTED,
o APOPUPBONWILLAREARTO ST oD T T e ANDSTARICON SHouL

NOHFYAND(ONHRM WEREST sTT e e Ml KAUDIN

OPTION BASED ON INVITEE INPUTS ot o [LICK “DONE”
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o HAVE YOUR AVATLABILLTY FIGURED OUT BEFORE YOU START

o (REATE A “RESPOND BY” DATE AND INCLUDE THATIN
YOUR MESSAGE WHEN YOU FIRST SEND THE INVITE.

e J0U CAN TURN ON NOTIFICATIONS T0 LET YOU KNOW
WHEN SOMEONE RESPONDS TO THE SURVEY INVITE

« THE DOODLE APP FOR YOUR DEVICES WORKS GREAT T00!

o J0UWILL ALSO FIND THIS APP USEFUL TN YOUR PERSONAL
AND PROFESSTONAL LIFE.

o THERE ARE “PREMIUM™ FEATURES THAT ARE OFFERED IF YOU
SUBSCRIBE T0 A “PREMIUM™ PLAN. MOST OF THESE YOU
WILL NEVER NEED FOR THE PURPOSE OF ORGANTZING A
TEAM COLLABORATION MEETING BUT MIGHT BE USEFUL
IN OTHER TASKS.



https://doodle.com/

THEEND @

[HANK YOU FOR WATCHING
MY PRESENTATION!




